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Adding Content to Lessons and 

Portfolios Guide 
 

Use this guide to help you get started adding content to Lessons and Portfolios on 

Davis Digital. 

Please email Suport@DavisArt.com if you have any questions or concerns.
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Getting Started 

1. Open your lesson or portfolio in Edit mode.  To do this, select the Edit button 

from the tile view or the Edit This Lesson or Portfolio button from the control bar.  

 

     
 

2. In edit mode, there is a large Plus Icon between each module and edit icons for 

each previously created module. Click the Plus Icon to open the Add Content 

menu.  
 

 
 

3. The add content menu includes an icon for each type of module you can add. In 

Lessons, the modules include Books, Images, Text, Video, Button, Split Layout, 

and Import.  
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4. In Portfolios, the modules include Images, Text, Video, Button, Lesson Content, 

Split Layout, Import, and Contact Form.  
 

 

Books Module 

5. The Books module allows you to add a direct link to a lesson in a Davis eBook. 

Click the Book icon to open the Add Book Lesson window.  
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6. Before searching for a lesson, you can use the Books dropdown menu to 

select a specific title. Leave it blank to search all of your books at once.  
 

 
 

7. Enter a keyword (such as art media, vocabulary, or theme) and click Search.  
 

 
 

8. Scroll through the search results to find your content. Click Preview to see the 

lesson content. 
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9. Click Add Lesson to add the Book content to your Lesson.  
 

 
 

10. The Book content you selected will now appear in your lesson. You will see a 

thumbnail image accompanied by the lesson metadata, which includes Essential 

Questions, Objectives, Materials, and more.  

 
 

11. Click View Book to open the lesson in the eBook.  
 

            
 

Note: The Book Module is only available in Lessons. 

 



        

Davis Publications      Inspiring Creativity Since 1901     ω     DavisArtSpace.com     ω     800.533.2847 

Images Module: Lessons 

When adding content to a Lesson, you can import images from the Davis Art 

Images library or upload them from your computer with the Images Module.  

12. Click the Images Icon to begin.  

 

13. The Images Module window will pop up.  

 

There are 3 ways to add images to a Lesson: 
 

Option 1: Search the Davis Art Images library and select images to add to your 

Lesson. Search with a keyword, artist name, artwork, etc. similar to the image 

search in Davis Art Images.  
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14. Check the box at the top left of the images you want to add to your lesson. 

 

15. Click Next to add the images you selected. Skip to Step 24 for next steps. 

 

Option 2: Import Images from any Collection that you have created or copied. 

16.  Go to the Select From Your Collections menu at the center of the Images 

module window.  
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17. Select an image collection from the drop-down menu. Go to Step 24 for next 

steps. 

 

Option 3: Upload images from your computer. 

18. Click Upload From Computer to begin.  
 

 
 

19. Browse your computer and select the images you want to upload.  
 

 
 

20. Click Save to upload the images to your lesson. 
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Images Module: Portfolios 

When adding content to a Portfolio, use the Images Module to upload images 

from your computer. Note: Due to image licensing agreements, Davis Art Images 

cannot be added to Portfolios. 

21. Click the Images Icon to begin. 

 
22. The Image Module window will pop up. Click Upload From Computer. 
 

 
 

23. Browse your computer and select the images you want to upload.  
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Images Module: Editing 

After adding images to your Lesson or Portfolio, you can rearrange their order, 

add captions, crop and rotate, and choose a grid or a slideshow display. 
 

24. Once images have been selected or uploaded, the Edit Images window will 

open. 

 

25. Click the Caption icon, which looks like quotation marks, to add a caption.  


